
Excel & Forms: 
Participant Slides

All of the resources you need for Excel & Forms!

Hint: Create a folder in OneDrive for Data and 
save this deck there!



Excel Tips and Tricks: Link to Video Tips

• Easily adjust column and row size

• Inserting columns and rows

• Basic formulas: Demo
• Highlight numbers and view quick info
• Auto Sum, average, min, max
• Using cell references (use = and cell numbers)
• Formula: =sum()
• Shortcut for sum: Alt = (hit at the same time in the cell you want 

to sum)
• Sum different parts of the screen: =sum(cell range, cell range)

https://bit.ly/pcexcel


More Resources!

Introduction to Excel - Microsoft Educator 
Center
Top 20 Microsoft Excel Tips & Tricks –
YouTube
More Training and How-To’s

https://education.microsoft.com/en-us/resource/86835256
https://www.youtube.com/watch?v=AOPa7ORJj4Y
https://putnamcharterschools-my.sharepoint.com/:b:/g/personal/becky_nipper_putnam_k12_ga_us/ESfO95ThBG1PrN-FviyY_awB_-PNQku4v5L1HLpelrhaYw?e=cUwUid


More Ways to use Forms in your classroom

• Flip with Forms!
•Authentic math assessments with equation builder
• Communication and feedback from students and parents
• For parents and students of other languages, demonstrate how to use Immersive Reader 

in Forms and the survey will be translated for them.
• Use in classrooms for students' SEL and mood check-ins

https://education.microsoft.com/en-us/course/ac59d6bc/4
https://education.microsoft.com/en-us/course/ac59d6bc/3


Forms Resources

•Best Practices Using Forms for Quizzes and 
Grading

•Branching Instructions

•Microsoft Forms YouTube Playlist

https://techcommunity.microsoft.com/t5/education-blog/five-essential-tips-on-auto-grading-for-microsoft-forms-quizzes/ba-p/2030680
https://support.microsoft.com/en-us/office/use-branching-logic-in-microsoft-forms-16634fda-eddb-44da-856d-6a8213f0d8bb?ui=en-us&rs=en-us&ad=us
https://www.youtube.com/playlist?list=PLdHjJccRYryPeh0rv5HSHPpmQxzd3n0Kt


Contact 
Me for 
More 
Support!

Email or follow me on Twitter!

Becky_nipper@putnam.k12.ga.us

@BeckyNipper

mailto:Becky_nipper@putnam.k12.ga.us

